
Employment with the District of Columbia Office of the Chief Financial Officer (OCFO) is at the pleasure of the Chief Financial Officer. A
background investigation is mandatory for all OCFO employees. The OCFO is an equal opportunity employer.  Applicants understand that a
false statement on any part of their application may be grounds for not hiring them, or for firing them after they begin work (D.C. Code 1-617.1
(d)(1) et seq. (1991 Repl).  Applicant understands that the making of a false statement and/or submitting untrue materials are punishable by
criminal penalties pursuant to D.C. Code 22-2405 et seq. (1991 Repl).  Applicant understands that any information he/she submits may be
investigated as allowed by law or Mayoral order.  Applicant consents to the release of information regarding his/her suitability for District of
Columbia government employment by employers, schools, law enforcement agencies, and other individuals and organizations to investigators,
personnel staffing specialists, and other authorized employees of the District of Columbia government.  Applicant certifies that, to the best of
his/her knowledge and belief, all statements are true, correct and complete.

In accordance with the D.C. Human Rights Act of  1977, as amended, D.C. Code section 1-2501 et seq., (“the Act”) the District of Columbia
does not discriminate on the basis of  actual or  perceived: race, color , religion, national origin, sex, age, marital status, personal appearance,
sexual orientation, familial status, family responsibilities, matriculation, political affiliation, disability, source of income, or place of residence
or business. Discrimination in violation of the Act will not be tolerated. Violators will be subject to disciplinary action.  Harassment of persons
on the basis of any protected category is prohibited.

Agency:         Human Support Services Cluster (HSSC)
Division/Unit:         Office of the Associate Chief Financial Officer (ACFO)
Position:         Controller
Grade/Step:                     MSS – 0505 – 16/1 – 16/10
Salary Range:         $98,926 - $118,122
Area of Consideration:    Current OCFO Employees
Opening Date:         February 3, 2003
Closing Date:         February 14, 2003
Number of Vacancies:     One

Position Description:
The incumbent is responsible for advising and assisting the agency Associate Chief Financial Officer (ACFO), in the
formulation, prescription and promulgation of Department-wide financial management policies, standards,
guidelines, controls and procedures.  Responsible for the management of departmental programs related to financing
reporting to include forecasting, federal reporting, independent and operational audits; the formulation of financial
management programs that increase efficiency and effectiveness; and the integration of program performance and
financial data.  The incumbent manages the Payroll and Accounts payable functions of the department, handles the
monthly SOAR closing to include journal postings, payroll defaults, and financial reports.  Additionally the
incumbent is responsible for the coordination of the department’s CAFRA and Single Audit, and other Federal
Audits and internal reviews.  The controller is responsible for monitoring and overseeing the design and
development of the financial components to assure conformance to District and Federal requirements; providing
technical assistance to the respective departmental programs in the development or modification of the financial
components of agency program systems.  Incumbent supervises a staff of Accounting Officers and accountants.
Each staff member is generally expected to be knowledgeable in a particular financial management function, with
the Controller providing overall guidance, priority determination, coordination and resolution of extraordinarily
complex management problems.

Must have a minimum of one year or more of specialized experience (preferably in public administration, business
administration, economics, accounting, finance or other relevant field) at a level of difficulty and responsibility
comparable to the next lower grade level in District service.  An equivalent combination of education and
experience may be substituted for the required level of specialized experience.

Submission Information: Office of Management and Administration
Recruitment Division
941 North Capitol St, NE – Suite 1200
Washington, DC 20002
Fax: (202) 442-6413

Submission Materials : DC2000 (employment application) or Resume and cover letter
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